
Our Policy
Completed requests packets will be forwarded to the appropriate staff member for review.
Ideally, requests will be made minimally four (4) weeks, a month, in advance of the application due date. Requests made with less notice will be handled on a case-by-case basis but must still be made through the below process. No request is guaranteed to be honored, regardless of date requested.
[bookmark: _GoBack]Students who do not notify the staff member that they are no longer applying for the program or scholarship will not be allowed to request any more letters of recommendation. Additionally, students are required to notify their recommender of the outcome of each program or scholarship they applied for.
Thank you for completing this request form.
	Recommendation Request Form Submission Instructions

	E-MAIL:
Charles Drew Science Scholars: NatSci.DrewScholars@msu.edu

Subject Line:
ATTN:  Recommendation Request
	MAIL:
Charles Drew Science Scholars 995 Brody Road
C202 Rather Hall
East Lansing, MI 48825

	Recommendation Request Process

	
RECOMMENDATION REQUEST PACKET CHECKLIST
Your request form must contain the following:
· Completed Recommendation Request form
· Personal Statement and any written portions of program application (drafts are accepted)
· Unofficial copy of transcript
· Up-to-Date Expanded Resume—please list all campus and/or community involvements since enrollment/arrival at MSU

RECOMMENDATION REQUEST NOTIFICATIONS AND FOLLOW-UP
Recommendation requests determinations will be made within 1-3 days after receipt of completed packet.  

Recommendations requests approved by Ms. Robbins must also be accompanied by a meeting (in-person or virtual) to further discuss the recommendation.  Please email NatSci.DrewScholars@msu.edu to arrange a day and time to meet.    

If you have any questions, then please contact the Charles Drew Science Scholars office at (517) 353-8491 or NatSci.DrewScholars@msu.edu. 







	Contact Information

	Full Name
	

	Incoming Year
	

	Mobile #	
	

	E-Mail Address
	

	Major
	

	Cumulative GPA
	

	Science GPA
	

	NSC 100 Grade
	

	NSC 200 Grade
	



	Documents

	Staff member(s) you are requesting a letter from
	

	Is the recommendation a form or a letter?
	

	How many letters are you requesting?
	

	Program Details I

	Name of Program
	


	Contact Information/Mailing Address of Program
	




	Link and/or brief description
	


	Application Deadline
	


	How is the letter to be submitted? (E-mail, online portal, through USPS mail)
	If through e-mail, provide email address:




	
	If through online portal, provide login information and instructions:




	
	If through USPS post, provide mailing address:






Additional tables are provided on page 4.
Short Answers
What are your long-term academic and career goals?



What are you passionate about outside of the classroom, and why?



How have you grown or changed since you started at MSU?  Were there any obstacles or struggles you’ve had to overcome in your college career?  How were you able to meet those challenges and grow from those experiences?  What are big lessons you’ve learned when you reflect on your time in college?  



Describe your approach to learning?  Is your recommender familiar with your work ethic and level of motivation? In what ways? Please provide specific examples.



[bookmark: _Hlk21073127]Why are you interested in this opportunity?  What do you hope to gain from participation in this opportunity?  How do you plan to contribute as a participant? (If applying to multiple programs answer this question for each program)






What are your strengths and how will they aid you as a participant in this experience/opportunity?  What evidence do you have of your ability to be successful in this program and what makes you a competitive applicant?  What strengths and positive attributes has your recommender witnessed? Please provide specific examples. (If applying to multiple programs answer this question for each program)



What are personal, academic, and professional capacities you should work on and improve in?  Have you discussed these limitations with your recommender?



Do you feel your academic record is a true assessment of your abilities?  Do you feel you have worked up to your potential?


When was the last time you had contact with your recommender and what was the nature of the interaction?



In what ways has Drew Scholars impacted your undergraduate experience?



Are you a first generation college student?  If so, how has this, if it has at all, impacted your college experience?

Is there anything special or unusual about your circumstances which your recommender should know?  Is there anything which should be explained or clarified by them in order to improve your chances for admission or selection to this opportunity?



Is there anything else you would like your recommender to know and include/underscore/highlight in your recommendation?



If you are requesting a recommendation for a scholarship application: 
· What impact will receiving the scholarship have on you?  Be as detailed and thorough as possible.


· How do you embody the mission and goals of the scholarship?



Ms. Robbins Requesters Only
Have you satisfied the Drew Scholars academic advising requirement?  What have you found useful/beneficial/impactful about your Drew Scholars academic advising experience?  Did you experience any challenges pertaining to it?  How did you handle them/it?
















[image: ]Recommendation Request Form
All requests must be completed electronically and should be submitted to natsci.drewscholars@msu.edu. 
Letters from Drew Scholars staff members are prepared thoughtfully and carefully and the information provided by the requester in this form is heavily relied on during the letter writing process.   All short answers responses are required unless specified otherwise.  Be sure to fill out the short answers with critical thought and care.  The more information your recommender has about you, the better job they can do in writing your recommendation.  

Last Updated:  4.18.2019
	Program Details III

	Name of Program
	


	Contact Information/Mailing Address of Program
	




	Link and/or brief description
	


	Application Deadline
	


	How is the letter to be submitted? (E-mail, online form submission, through post)
	If e-mail, provide submission link:




	
	If online, provide student number and login information:




	
	If post, provide mailing address:





	

	Program Details IV

	Name of Program
	


	Contact Information/Mailing Address of Program
	




	Link and/or brief description
	


	Application Deadline
	


	How is the letter to be submitted? (E-mail, online form submission, through post)
	If e-mail, provide submission link:




	
	If online, provide student number and login information:




	
	If post, provide mailing address:






	Program Details V

	Name of Program
	


	Contact Information/Mailing Address of Program
	




	Link and/or brief description
	


	Application Deadline
	


	How is the letter to be submitted? (E-mail, online form submission, through post)
	If e-mail, provide submission link:




	
	If online, provide student number and login information:




	
	If post, provide mailing address:




	Program Details VI

	Name of Program
	


	Contact Information/Mailing Address of Program
	




	Link and/or brief description
	


	Application Deadline
	


	How is the letter to be submitted? (E-mail, online form submission, through post)
	If e-mail, provide submission link:




	
	If online, provide student number and login information:




	
	If post, provide mailing address:








Please use the additional tables provided below to add information for other programs you applying to and for which you are requesting recommendations.
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